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COMPANY PROFILE

Name of Company: Omega Power Minds Pvt. Ltd.

Registration Authority: Ministry of Industry & Commerce,
Office of the Company Registrar
CRN : 166683/073/074

Ministry of Labor, Employment & Social Security
Department of Foreign Employment
Govt. License No. 1178/073/074

Ministry of Finance,
Department of Internal Revenue
PAN No. 605968684

Il

01 Compliance of Labor Act 2064 of Nepal Government.
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———@ Equal Opportunities of Employment and freely chosen employment ).
+—

Zero tolerance on harassment, all forms of bribery, corruption, extortion and

4 embezzlement, Misconduct, unhuman activities.

04 ———e Increasing Environmental Safety Performance.

-
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Ensuring Occupational Health and Safety and Intellectual property rights
are to be respected

Zero cost, Fair, transparent, ethical recruitment and Achieving Higher
Customer Satisfaction

Non-Discrimination/Non-Harassment & Freedom of association

Protecting the reasonable privacy expectations of personal information &
Continual Improvement of Management System.
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How we work with
Social Compliance?

Omega Power Minds Pvt. Ltd.

company with

Code of Conduct for
social Compliance

social
compliance
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Management System
* Free choosen
* Company Commitment
- Employment
. :Ianage:‘e;\t Accountability and Health & Safety * Young workers
esponsibility * Working hours
* Legal and customer * Occupational Safety o Wages and benefits
requirements
. r o Risk Ethics Enviornment « Emergency Preparedness ¢ Humane Treatments
Risk assessment and Ris « Occupational Injury and Iliness * Non - Discrimination
Management . ) . . Industrial Hygiene * Freedom of Association
« Improvement Objectives * Business Integrity « Environmental Permits and K .
. . « Physically Demanding Work
« Training * No improper advantage Reporting

Machine Safeguarding

Disclosure of informaton

Polluting Prevention and

Communication

Sanitation, Food and Housing
Health and Safey
Communication

Intellectual Property Resource

Worker Feeback Participation

and Grievance Fair Business, Advertising and Haardous Substances

Audits and Assessments competition
Protection of identity and

Air Emissions

.
.

Soid waste

Corr ecitve Action Process

Non-Retaliation Materials Restrictions

Documentation and Records

« Supplier Responsibility * Responsible Sourcing of « Water Management
* Minerals « Energy Cosumption and
¢ Privacy Greenhouse gas emissions
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Ethics . N
Ethics are the principles or standards that guide
day-to-day business in accordance with established

corporate values.

Policy brief and purpose

Ethical recruitment encourages the fair business
advertising and competition, no improper advantages
from workers.

Scope

Being responsible company our ethical operational
scope are like; Honesty, Integrity, Promise keeping and
trust worthiness, law abiding, fairness in operation,
reputation and morale, leadership, accountability.

Policy elements

Ethics are a foundation of our company, We have
considered that food ethical behavior reflects smart
business practices. We have set different policy for
ethical operation; Respect, honor, integrity, costumer
focus, result oriented, risk taking passion, persistence.

Environment

We are aware of our operations in order to eliminate
waste and emissions, maximize the efficiency and
productivity of its resources and minimize practices
that badly affect the environment’s natural resources.

Policy brief and purpose

A clean environment is essential for healthy living
pollution leads towards different hazards for us as well
as all the living being surviving in same environment.

Scope

e Eliminate waste and emissions

e Maximize the efficient use of resources and
productivity

e Minimize activities that might impair the
enjoyment of resources by future generations.

Policy elements

There are different elements which are to be
considered for environment enhancement, as a
responsible part of the environment.

Health & Safety

Workers also expect fair pay and respect for their
privacy. We assure the best provision of health and
safety facilities to all the workers. Our responsibity
also includes providing a safe workplace,
compensation workers fairly, and treating them with
a sense of dignity.

Policy brief and purpose

Employees want and deserve a workplace that is
physically and emotionally safe, where they can
focus in their job responsibilities and obtain some
fulfillment, rather than worrying about dangerous
conditions, harassment, or discrimination.

Scope

Health and safety policy covers all the aspects
like employee, colleague, their relatives, medical
representatives, workplace, training centers.

Policy elements

There are two aspects to be considered for health
and safety of the workers. They can be stated as
preventive actions and Emergency management.

Preventive actions

e Accidents occur in many ways but most often
can be traced back to one of two basic factors:
ignorance or carelessness.

e Avoiding risks

e Evaluating the risks which cannot be avoided

e Replacing the dangerous by the non-dangerous
or the less dangerous

e Giving appropriate instructions to the workers.

Emergency management

Emergency management is our arrangement for

dealing with all humanitarian aspects of emergencies

(preparedness, response, mitigation, and recovery).

e Technical assistance available to repair leakages,
damages, and blackouts as soon as possible.

e An evacuation plan posted on the walls of each
floor and online.

e Fire extinguishers placed in accessible location.
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HOW DO WE DO ?

Identify the Employer
need for Recruitment

Observation and - Discussion and

Monitoring Understanding

of recruitments
@Services Agreement

@ Flight and arrival
at job Destination Receive Legal
Documents from the
Employer
- Necessary Documents

Preparation for Departure
- Pre Departure

Orientation (PDO) Obtain Pre approval

Department of Foreign

Employment (DOFE
Orientation/Insurance ploy ( )

Department of Foreign
Employment (DOFE)

Visa processing

and obtain original . . .
visa - Interview and Bio-Data Screening
- Candidates Screening/Interview

@ - Post Departure Orientation

Health Screening

Job Advertisement in national
daily newspaper/web/

social media

Omega Power Minds Pvt. Ltd. KMC-9, Omnagar, Marga Sinamangal,WNepal



RECRUITMENT PROCEDURES

There are number of procedures to be followed during the selection of a candidate for the placement.
We make sure that the right person gets into the right place without any kind of hassle for the
employee and the employer.

Pre Labor Approval
After receiving the authorized Demand Letter from
the respective company, the document are presented
for pre-labor approval. The Department of Labor
in Nepal analyzes the document and approve for
further processing.

Advertisement

The approved demand letter which is received from
Labor Department of Nepal is published in National
daily/weekly newspaper for collecting document.
Omega Power Minds Pvt. Ltd., also uses different
tools like internet, SMS, telephone etc. in order to
inform and collect documents. The documents are
either collected through direct candidate or through
social media / marketing executives.

Candidate Screening / Interview

We maintain up to date data bank of potential
candidate with full information on their skill and
education, technical knowledge and experience as
per the employer criterion. Omega Power Minds Pvt.
Ltd., will short list the candidate for pre interview.
During pre interview the short listed candidate are
given priority on merit basis giving opportunity to
all. The final interview for the short listed candidate
will be conducted by the employer himself or his
representative by taking an oral, written and practical
test. If the employer or his representative is not
available than we arrange for telephone or skype
interview.

Departments of Omega Power Minds Pvt. Ltd. is fully
computerized and networked in order to provide
our clients and the candidates the best and prompt
service. Our staff members are always committed and
ready to help its clients providing quality manpower
service.

Medical Checkup

Only selected candidate will send for full medical
examination to the medical center authorized by
government of Nepal. The candidates who are
physically and mentally fit are eligible to sign the
employment contract and he/she should be entitled
to proceed for visa.

Visa Processing

We send all the necessary documents as per
requirement for further visa processing like passport
copies, photographs, medical report, experience
certificate etc. to the employer.

Orientation

After receiving the job offer or employment visa,
the orientation classes are compulsorily organized
by Government Registered technical institute of
Nepal which provide full information about law and
orders, immigration policy and religion of respective
country. Besides this we give full information about
the company, work place, job description etc before
flight.

Final Labour Approval

All the necessary documents like original passport,
visa copy (original if not issued online), medical
report, orientation certificate, insurance policy are
submitted in Labor Department of Nepal for final
approval and immigration clearance. The Department
of Labor analyzes the documents and provides final
approval.

Travel Arrangement

As soon as visa endorse passport or paper visa are
received we give the booking to our travel agent
or directly to concerned airline to confirm seats to
the nearest airport of origin country. After the flight
is confirmed we send flight details to our employer
requesting them for airport pick-up and hostel
arrangement.
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REQUIRED DOCUMENTS DEMAND LETTER
PROCESSING AND ACCREDIATION:

Nepalese Hiring Guidelines, simplified

There are strict rules and guidelines in hiring Nepalese
for overseas employment. Government of Nepal’s
implementing administrative body which carries out
these rules is the Department of Foreign Employment.
Regulation requires that any recruitment activity in
Nepal intended for overseas employment must pass
through the “approval” of the Department of Foreign
Employment. Without its approval, any overseas
recruitment here in Nepal shall be illegal.

STEP 1- JOB ORDER PREPARATION

This is a standard set of documents comprising of the
following:

A) Demand Letter

Used synonymously with the terms Job Order and
Demand Letter, this document summarizes among
other things, the positions, quantity required,
qualification, salary offer and employment terms and
conditions proposed by the Employer.

B) Power of Attorney

This document gives AUTHORITY to Omega Power
Minds Pvt. Ltd. for recruit on behalf of the overseas
Employer. In other words, the employers give our
company the power of attorney to act / recruit to
make recruitment of the manpower the employer
needs to hire from Nepal.

C) Guarantee Letter

This letter where Employers guarantee that the
worker(s) will not be asked to work in the company
other than the specified one in the Demand Letter and
will not be sent out of the promised country even if
the company is multinational and also the assurances
of safety and security of female workers.

D) Recruitment Service Agreement

Used synonymously with the term Memorandum of
Agreement, this document stipulates the working
terms and conditions between the Employer and
Omega Power Minds Pvt. Ltd.

E) Standard Employment Contract
This is the Employment Contract that stipulates all
terms and conditions including but not limited to
Salary, overtime-pay, medical and health insurance,
vacation leaves among other things.

F) Attachments

Aside from the four documents just mentioned above,
the following additional documents are required:

1. Photocopy of the Employer’s Passport

2. Copy of Business License of the Employing
Company.

3. Copy of Recruiting License of Omega Power Minds
Pvt. Ltd. issued by Government of Nepal.

STEP 2- JOB ORDER VERIFICATION

This process entails the employer to hand carry all the
job order mentioned in the above and present them
to the Embassy of Nepal in their country (after get it
attested from respective Chamber of Commerce and
Industry), care of our resident First Secretary / Labor
Attaché, nearest to the Employer’s intended job site.

STEP 3- JOB ORDER ACCREDITATION

Once verified by our Labor Attaché, the last thing the
employer needs to do is to send the original “Verified
Job Order” to our company through courier services
like Aramex, FedEx or DHL. Upon receipt, we shall
submit this to Department of Foreign Employment
in Nepal for ACCREDITATION. Once accredited, your
JOB ORDER shall become registered with Department
of Foreign Employment and all formal recruitment
activities and eventual deployment of selected
candidates shall be out from this point onwards.
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Hospitality Sectors
Waiters / Waitress
Kitchen Commis | /11 /Il
Room Attendants
Kitchen Stewards
Cashiers/Accountants

F & B Captains, Cooks
Chef-de-partie, Sous Chef
Dishwasher / Laundry
Housekeeping

Bakery

Barista

Manager

Bartender

Food Runner

Supervisor

Cleaner

Driving Sectors
Nepali and GCC
Light/Heavy
Loader

Dozer

Excavator

Crane

Domestic and Agriculture
Sector

Nanny Nurse

Caregiver

Cleaner

Marketing

Delivery driver

Omega Power Minds Pvt. Ltd.

Construction Sectors
Engineers

Supervisors

Quality Surveyor

Safety Officer

Foreman / Plumber
Heavy Equipment
Operators

Heavy / Light Driver
Concerte Pump Operator
Mason - Tile / Block
Painter - Spray / Roller
Scaffolder Labour
Electrician / Plumbers

Oil & Gas Sector
Piping Workers

HSE Workers
Instrumental Worker
Electrical Workers
Off Shore Workers
Engineers

Project Managers
Service Workers
Mechanics

Security Sectors
Security Officer
Security Supervisor
Ex-British Gurkha Army
Ex-Indian Gurkha Army
Ex-Nepalese Army
Ex-Nepal Police

Civil Security Guard
Body Guard

Watch Man &

many more.

Manufacturing Sector
Automotive

Petrochemical Products
Building & Consumer Products
Forestry Pulp & Paper
Machinery & Equipment
Pharmaceuticals

Industrial Products

Defense, Garments & Textile
Supermarket, Gloves Factory

KMC-9, Omnagar, Marga Sinamangal, Kathmandu, Nepal



OUR VALUEABLE CLIENTS
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Our Commitment
“ Delivering Excellence

in Recruitment ”

At Omega Power Minds Pvt. Ltd., our commitment is
rooted in providing exceptional recruitment services that
exceed expectations. We are dedicated to building strong
and long-lasting relationships with our clients, candidates,
and stakeholders. Our commitment is reflected in our
ethical practices, transparent communication, and
personalized approach. We strive to understand the
unique needs of our clients and match them with the
best-suited candidates, ensuring mutual success. With
our unwavering dedication to quality, professionalism, and
customer satisfaction, we are committed to being a
trusted partner and making a positive impact in the
recruitment industry.

Client Satisfaction

We are committed to understanding and fulfilling our
clients' recruitment needs, ensuring their satisfaction
through personalized services and delivering the best
candidates for their success.

Ethical Practices

We adhere to the highest ethical standards, promoting
fairness, transparency, and integrity in all our interactions
and recruitment processes.

Timely Delivery

We are committed to providing efficient and prompt
services, ensuring that our clients' recruitment needs are
met within the agreed-upon time frames.

Omega Power Minds Pvt. Ltd.

Candidate Success

We are committed to understanding and fulfilling our
clients' recruitment needs, ensuring their satisfaction
through personalized services and delivering the best
candidates for their success.

Continuous Improvement

We are dedicated to continuous learning, improvement, and
staying updated with industry trends and best practices to
enhance our services and deliver optimal outcomes for our
clients and candidates.

Long-Term Partnerships

We strive to build enduring partnerships with our clients,
fostering trust and collaboration to support their ongoing
recruitment requirements and contribute to their long-term
success.

KMC-9, Omnagar, Marga Sinamangal, Ké‘ . [na_n-d'a, Nepal



Achievements

<~ \S
A R ] “issara |

This is to certify that

§

This

Certificate of Attendance
Ic haraby swarded to } wdur Kl

Mr. Dik Bahadur Khatri has attended

from: Omega Inteenational Pyt. Ltd
or attening the Training on Ethical Recruitment:
R8A o Ethical Course for Labor Providers Understanding New Requirements in Global Supply Chains

conducted on 27 - 28 Nowember 2018

In Xathmandu, Nepal 6 September 2022, Kathmandu, Nepal

Cortifcated: 3394616 -

0o/
QL 2.

Sigred

\AM‘A&.—;D«J——‘ fre,

( L PO T -
v | Apastol P | v
ceo, 'M FAM Wonng Intiative, Inc D‘ wwocissarainstitute.org | ISSARA MEANS ¥ t (O

KRR R ar ~ Ry LA >~ G L P T
&9 -
v & Govarnment of Nepal Y Sho 726, Government of Nepal
A Ministry of Labour, Employmant and Social Security oA - " :
F ] Fo::i 5 Er:1 :o T"'“":‘ B‘ 2 a ; “ el " e Ministry of Labour, Employment and Social Security
e et e Y Department of Foreign Employment
e T 2 Kathmandu, Nepal
X W / X AUTHORITY CERTIFICATE FOR
H &llwlaﬁil 23 SENDING TRAINEE WORKERS TO JAPAN
¥ ¥
& &
3| T W to conify that the Oirector/Managing director of Omoga Power Mines Put. Lid. |83 \tis certified that .....0.MECrA. POWER. MINDS. pet ltd_Company Licence No. .11 28/025-24.
M. Dik Bahad X Iy -
Sur ichatyl hiss participetsd iy the ono-day N S o 2 situated in ... NATHIIANDY. ... is authorized as being the sending agency under Industrial
Teaining for Forwign ge - by Foresn Board i = 2 :
¥ Training and Technical Intern Training Program under JITCO. This Certificate holder must comply with the Foreign
{FEBS on 2023/04/16 In with the Nepa of Foremn Er Agoncies
(NAFEAY. ) Employment Law, JITCO Directive and Instructions issued by the Ministry. 7
| This certificate is valid Until Renewed and should be renewed every year within ;J-fda»uaq days of its expiry.
/
1{
Seaqmnddin Brandin s
Pros Executive Directoe Sarnd Bingh Bandor \\)
NATEA FeEs onocatin Minmter fane: }U
s iy om: ¢ Tune. 2ox @ Authorized Sidnature
S R e T o T S ST ST ST =

Walmart RENEWAL RECORD
@ foundation S.N J Date Renewed up 1o~
ISSARA ACADEMY 1|16 5une. 2025 | 57" Somuery. 202y
CERTIFICATE OF TRAINING 2 I31 Tan -!'2’7\ 31 Jan -Po2s
THIS CERTIFICATE IS PRESENTED TO 2 [05 4‘45“’)"‘*’“?4‘1‘ Fegewol 2028
A - i
M. Nekke Karke s | [
from = T ]
Omega Power Minds Pvt. Ltd. 7 | ‘
has completed Issara Academy Module on Z I t
“Ethical Tools for Ethical el | |
Kathmandis, Nepal Sl | [
1 Sdy 2023 T‘
|

OHNMAR B B CHAW

W Smairalnatitista arg Regionat Dire
SRS AN IR
RUES MICRO MEDIA RESOURCES VLR B ENISS
Ly 54 j "o - CERTIFICATE OF
wunng ATTENDANCE
Tikis i to certefy that DIK BAHADUR KHATRI
DI BaHaniis K“‘I:“,_L’}“""m nas participated the Intarnational Labour Organization’s NAME: CHUDAMANI KATUWAL
- Start and imprave Your Businese (SIYB| Texining
fad artended and completed a tratning on Progamin of twh modules, |, Generste Your Business COMPANY: OMEGA POWER MINDS
Ethical Through RBA C. T and Start Your Business from 3:;‘11" November 2020, PVT. LTD.
on 2 = Card Number: 461
December § - 6, 2019 ; 7 e X G‘-;‘J o
" Wehard Hewerd, 1O T telnom Aedhin Official Use)
Dhvesier MO SYS Mo ©
40 ooy Cifac heyet veve
mkvl M
@) =
_—

Right People For The Right Job



Documents

v ¢ [eleTolalalelelel «
sreafre e wEwE | oneales Gews Sratew g

R AT : SrANT 9TET W Wi
AT T ;e fafhes
S : ok A o, R

¥ L AL T
g\é{-( Faneft ST AR (PAN) FaT SHIOT T

= wreraTe i s e faw fa A S |

- ST T TOTTT AR S ST T A GRw i e o < S
T e ae) ur faweer sofde wd e sed frn sfen fios g 99 |
W T T W TR S S e T At e |
W TrOT T AT T SOOI v et ey |
- W ffn s e e Ty A

W T ont A wlre e seadis e m Sefew o o) e woe s fey fon w o W Fa e W T e o

© s g T gy TS |

Omega Power Minds Pvt.

-y
wu ww wmr aeews

/o, AETRas Avon f@avar — AE L 55
SIS U

Fefrs o S Yory v St frewr Prosrelt, Souy o wivee o Rtine dwor weer
wmos o wek wh e vk friver v e, : at

Ll

L= Lras
bl LT SLPS R R

| SR o "J'w-ﬂm

APLx1312e

Aseulatae

b At A PERECI/obI/obYy

& A TrR AR

R ST AT A Wrwa eed mW BF wRer 3wt o b
g mza‘rummwwh.aou T TVT 4 W I9Zwr mrmwanww-
v Ryve | b .'
>4 e = :
3 ARY: 0bb-13-30 Govermnmarne cf Nepal . {ﬂfﬁw
Wiristry of indusiry, Commerce & Supples
g Office of the Company Registrar 7% M= Ty
Registration Neo: 166683073074
3 CERTIFICATE OF INCORPORATION OF C()&U’A?!!
Lo

This Certificate of Incorporation has been issmed t0
M5 Omega Power Minds

Private Limited having incorporated it on the 6 day of April, 2017 pursuant fey
sub-section (1) of section S of the Compandes Act, 2 o
‘/"//'
Date: 2021-04-02 Asst. Jegistrar
F Bl ot T SEEET SE WTeEsT 38 TETER ST 2 RTet st pok e
swe Sequt sawte waface e ey W aRohE I ey STHET W O |
-um‘ﬂs—‘«n--.e"v'ﬁ:—wtv-n-‘uwmwgwsnru,umcrr-
N ] W ar S 2k s st swoh (AR T W) & e S T w— -
3 T bt W0 D o St s Y e O - “E'
X

KMC-9, Omnagar, Marga Sinamangal, Kathmandu, Nepal



